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UNNUMBERED MEMORANDUM

TO: Olcs, Assistent Schools Division Sup€rintendent Section/Unit Heads, Dhbion

FROi,l: ruls l. lt-tclvl, ln. J
AssiBtant Schools oivision FuperintendentOfficer-in-Charge ,y
Offrce ofthe Schools Division Superintendent\

SIJBJECT: SE |]I|AR-WORKSHOP ON GOVERNIf,E T ACCOUNTING ilAilUAL:
PREPARATION OF DISBURSEiIENT VOUCHER

A@$om2no21

o€PEOQUEZON-TM-SDS{ {-{)1 0.003

DATE: F6bflary 22,2021

To ensure proper preparation and accomplishment of the disbursemeni voucher and tg provide

an oveNiew of the Government Accounling Manuel, this Oftice h,ill conduct a Seminarworkshop on
Govemm€nt Accounling l\lanual in Prepataiion of Disbursernenl Voucher on February 26, 2021 atlr'l'
Sevilla's Farm and R6ort, Brgy. Domoit Lucens city,

Participants are expecled to come ai the venue Hore 8:00 am. Food expenses and
accomrnodation shall be charged against the HRTD funds while travel and incidental expenses of the
participanis shall be charged against local funds subjec't to the usual accounting and auditing rules and
procedures.

Please be advised to siridly follow and observe the IATF guideline8 on safety and health
protocols.

Attendance is a must. For immediale and strict compliance of all concerened
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